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SOLE SOURCE CHECKLIST

JUSTIFICATION FOR SOLE SOURCE CONTRACTS

Identify applicable justification and provide documentation for each checked item.

Check 

()

Only one bona fide source (monopoly) for the service exists; performance and 

price competition are not available.  Monopoly is an “Exclusive control of the 

supply of any service in a given market. If more than one source in a given 

market exists, a monopoly does not exist .”

Compliance with applicable statutory and/or regulatory provisions.

Compliance with State and/or federal programmatic requirements.

It is in the best economic interest of the County (e.g., significant costs to 

replace an existing system or infrastructure, administrative cost savings and 

excessive learning curve for a new service provider, etc.) In such cases, 

departments must demonstrate due diligence in qualifying the cost-savings or 

cost-avoidance associated with the best economic interest of the County.

Chief   Executive Office

Services provided by other public or County-related entities.

Services are needed to address an emergent or related time-sensitive need.

The service provider(s) is required under the provisions of a grant or regulatory 

requirement.

Additional services are needed to complete an ongoing task and it would be 

prohibitively costly in time and money to seek a new service provider.

Maintenance service agreements exist on equipment which must be serviced 

by the original equipment manufacturer or an authorized service 

representative.

It is more cost-effective to obtain services by exercising an option under an 

existing contract.




